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The TitleIndent

The entire page should have 1-inch margins and ALL text should be 12pt font and Times New Roman. When starting a new paragraph, be sure to indent it. (Hit the TAB button). The paragraphs should not have an extra line between them or be separated in anyway beside starting on the next line and indenting it. The body of your paragraphs should be 12pt font, Times New Roman, and double spaced. 1 inch margins

	In order to create the heading with your last name and page number, you will first want to double-click the area of the header. Next, you will go to insert. Find page number and click on this option. When you click on page number, an option list will appear. At this time, select top of page. After inserting a number at the top of the page, add your last name before the page number. Make sure that the page number and your last name is 12pt font, Times New Roman, and all the way to the right of the page. Do not bold, italicize, or underline your last name and page number. 
	In order to make your body paragraphs double spaced, highlight the area of your paragraphs and title, right click on the highlighted area, look up and find the option labeled paragraph, and click on paragraph. A window will pop open with several options. Find the option labeled as line spacing and click the box located right beneath it. Select the option labeled double then hit OK. This should make your entire highlighted area of text double spaced now. 
	Finally, before submitting a paper, make sure to spell check it, and re-read it to double check for any errors that spell check will not be able to identify. Any questions? Visit Ms. Berti!

MLA Style Notes for Works Cited and Parenthetical (In-text) CitationsBook (one author)
Works Cited: Author Last name, First name. Title. Place of Publication: Publisher, Year Published. Print.
Example: Johnson, Charles Richard. Middle Passage. New York: Atheneum, 1990. Print. 
Parenthetical: (Last name & page number).			Example: (Johnson 147).   
[The period is always on the outside or the parenthetical citation.]







Work in a Magazine
Works Cited: Author Last Name, First name. "Title of Article." Title of Periodical.  Day Month Year: pages. Print.
Example: Poniewozik, James. "TV Makes a Too-Close Call." Time. 20 Nov. 2000: 70-71. Print.
Parenthetical: (Last name & page number).			Example: (James 58). 






Film
Works Cited: [Provide in this order, omitting what is not available or relevant]
Last name, First name of Director. Title of Film. Film Studio of Producer, year produced. Film. 
Examples: Lucas, George, dir. Star Wars Episode IV: A New Hope. Twentieth Century Fox, 1977. Film.
Parenthetical: (First information available).			Example: (Lucas)







[bookmark: _GoBack]A Page on a Website (For Poem)
Works Cited: Author’s Last name, First name. “Name of Page.” Website name. Date of Posting/Revision. Name of Organization/Institution affiliated with the site (sometimes found in copyright statements). Web. Date you accessed the site. <URL>.
Example:
Smith, Bob. “Periodic Table of Elements.” Science Facts. 5 Sept. 2001. Los Alamos National Laboratory’s Chemistry Division. Web. 10 Sept. 2006. <http://pearl11.1an1.gov/default.htm>.
Parenthetical: (First information available).		Example: (Smith). 










